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Overview

This tutorial outlines the general steps to set up Peerceptiv Team
Member Evaluation assignments in ICON for a new semester after
importing content.

If you are new to using Peerceptiv, please contact DOE Admin Support
(doe-admin-support@uiowa.edu) to request a consultation.

Tips and Resources

Step 1 - Create a New Peerceptiv Course from ICON

Step 2 - Create a Team Member Evaluation Assignment
Step 3 - Sync ICON Groups
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Tips and Resources

For best results, remember to:

Access Peerceptiv course and assignments through the
ICON assignment’s external link.

Have only ONE Peerceptiv tab open in the web browser at
any given time.

Always use “Sync Mode” during Course Creation.

Update groups manually or resync to apply new changes in
ICON groups to the Peerceptiv assignment’s groups after
the initial sync.

Check the publish status if you manually publish the
assignment in Peerceptiv early and then change a setting,
as the status might revert to unpublished again until the
scheduled Publication Date.
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Peerceptiv Resources

];Iﬂ View Demo Video

Pre-loaded Team Member Evaluation Rubric Categories

Team Member Evaluation Assignment Tutorial Video

Edit a Rubric Prompt

How to Use the Student Progress Table

Peerceptiv Knowledge Base for Instructors
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https://uicapture.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=10332b2a-4b4e-4435-8192-b4c2015e0693
https://peerceptiv.com/team-member-evaluation-tme/
https://peerceptiv.com/team-member-evaluation-tme/
https://peerceptiv.com/team-member-evaluation-tme/
https://peerceptiv.zendesk.com/hc/en-us/articles/6463889696659-Team-Member-Evaluation-Assignments
https://peerceptiv.zendesk.com/hc/en-us/articles/4413759132435-Build-a-Rubric#h_01FQYSP1YC2QT84AP948A8TK0E
https://peerceptiv.zendesk.com/hc/en-us/articles/4802078043027-Use-the-Student-Progress-Table-View-Student-Details-Override-Grades-and-Read-Reviews
https://peerceptiv.zendesk.com/hc/en-us/categories/4412639312659-Instructors

Step 1.

Create a New Peerceptiv Course from ICON

Before you begin, have the following information ready:

 Name of each Team Member Evaluation assignment
e Start and end dates of each assignment’s evaluation period

* Review and decide on evaluation options to use
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1.1a After importing ICON content that includes an
existing Peerceptiv Team Evaluation assignment into the
new live course, open the Peerceptiv assignment on the
Assignments page and click on the external link to access
Peerceptiv.

You will be prompted to create a new Peerceptiv course
if none exists yet. (Skip to 1.2)

1.1b If no prior Team Evaluation assignment was
imported, proceed to create a new ICON assignment. In
the assignment’s settings, go to Submission Type -
External Tools, then use the “Find” button to open the
list and select Peerceptiv. Enable the "Load This Tool in
A New Tab" option. Enter other details such as point
value, availability dates, etc. as needed, then save the
assignment.

Click on the assignment again, then follow the link to
proceed with Peerceptiv course creation.
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ii v Peer Evaluation

B Group Project 1 - Team Member Evaluation

5 pts

5 pts

Submission Type

B Group Project 2 - Team Member Evaluation

This tool needs to be loaded in a new browser window

Load Group Project 1 - Team Member Evaluation in a new window

External Tool

External Tool Options

Enter or find an External Tool URL

&

https://go.peerceptiv.com/LtiLaunch

Load This Tool In A New Tab

Group Project 1 - Team Member Evaluation

A

Find
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1.2a On the Peerceptiv tab, choose the "Create a New
Course" method.

Note: Do not use the “Copy an Existing Course” option to
avoid duplicate assignments being added to the ICON

Assignments page.

1.2b Enter a name for the Peerceptiv course. Include the
course number, section, semester, and year (e.g.,
ABC:XXXX:0EXW Spring 2025).

Add discipline, institution name, session/year, and verify
time zone is correct.

Always use "Sync Mode".

Click "Create" to create the new Peerceptiv course.
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Choose a course creation method

Create a New Course

Copy an Existing Course

x New Course

AMST:1075:0EXO Spring 2025

American Studies

Q University of lowa Spring 2025

AMST:1075:0EXO Spring 2025

(3  spring ~ 2025 v

@ America/Chicago v

» Label (Optional) @

@ Sync Mode ~ @

CREATE

Preview
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1.3 Once the course has been created,
close the confirmation message window
and the Peerceptiv tab/window in your
browser. Then, return to the ICON
assignment tab to proceed to Step 2 —
creating a Peerceptiv assignment that is
linked to the ICON assignment.
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Group Project 1 - Team Membe X «{ {16) AMST:1075:0EXO Spring x +

C M % app-peerceptiv.com

AMST:1075:0EXO Sprin

ing 2025

MST:1075:0EXO Sprir

erican Studies Successfully created the following course:

Course Created

Spring 2025
Student Interactions AMST:1075:0EXO Spring 2025

0 0

Total Today

OPEN COURSE

Submissions 0 total (+0)
Reviews 0 total (+0) ‘
Dec 03
Feedback 0 total (+0)
Evaluations 0 total (+0) Show: [} Submission Review Feedback [ Evaluate
- New Assignment m Active (0) Past(0) Upcoming (0) (QE
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Step 2

Create a Team Member Evaluation Assignment
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2.1 Open the same ICON Peerceptiv assignment
imported or created — reload the page if needed.

Group Project 1 - Team Member Evaluation

Click on the Peerceptiv external link again. This time | e ioveomedivsnanbomerinion

the link will open to the “Choose an assignment
creation method” window.

Select either option below:

* Toreuse a Peerceptiv assighment from a previous
course, choose Copy an Assignment. Then select the
assignment from the list to copy from.

e If this is your first time setting up a Peerceptiv Team
Member Evaluation assignment, click "Choose a
Standard Workflow" and select "Team Member
Evaluation" from the list. Then click “Use Workflow”
to proceed.

DISTANCE
AND ONLINE

O O

Load Group Project 1 - Team Member Evaluation in a new window h

Group Assignment Team Evaluation (Auto
Release)

Team Member Evaluation Only
Published on 06/18/2024

Peer Evaluation

Team Member Evaluation Only
Published on 08/21/2024

Choose a Standard Workflow

Individual Peer Assessment

Choose a workflow

Individual Peer Assessmen

the reviewers’ comments.

TUTORIAL

Choose an assignment creation method

OR

( Build a Custom Assignment )

Copy an Assignment

N

il EXW Sandbox Course

il EXW Sandbox Course

te feedback on the helpfulness of
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2.2 Enter the same name used for the assignment on
the ICON side in the Assignment Name field. Then fill
in other details, such as evaluation start/closing

dates, and click Finish to complete the setup process.

AMST:1075:0EX0 Spring2025 (M) B

COPY
ASSIGNMENT

Details

Assignment Name *

Group Project 1 - Team Member Evaluation

1. Details

Assignment Description *

2. Grading B I U =i = b3

Please use this tool to evaluate the contributions of all other
members of your group.

3. Rubric
4. Deadlines

5. Finish

NEXT
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AMST:1075:0EXO Spring 2025

CoPY Grading
ASSIGNMENT
Choose whether to show or hide ratings, comments, and/or
. grades from the student results page.
1. Details
Grade Release Manual v
2. Grading
Rating Results Show v
3. Rubric Comment Results Show ~
4. Deadlines Grade Results Show ~
5. Finish

BACK NEXT

COPY
ASSIGNMENT

1. Details

2. Grading

3. Rubric

4. Deadlines

5. Finish

AMST:1075:0EXO Spring 2025

Rubric

The following rubric items will be copied into the new assignment

Submission Rubric
This rubric is empty

Member Rubric

° i= Professionalism

= communication
i= Ccontent Knowledge and Skills
= Work Ethic
= Overall Contribution
B overall Feedback

You can edit the rubric after copying the assignment

BACK NEXT

AMST:1075:0EXO Spring 2025

COPY
ASSIGNMENT

Deadlines
Choose assignment dates and deadlines. To edit a date, click its button below and choose a new date

via the Calendar display. Click the help icon for more information: (%)

1. Details
. All aates in America/Chicago time
2. Grading
ubtcaton ate 5370972025 )
3. Rubric oesdineTime: (TP GJcsT
4. Deadii . Evaluation Phase
aacacines Start:03/09/2025

Duration 8 days

5. Finish

< Mar 2025 >

Sun Mon Tue Wed Thu Fri  Sat

02 03 04 05 06 o7 08
T e e e y
21 22

E " " =

BACK NEXT

COPY
ASSIGNMENT

1. Details

2. Grading
3. Rubric

4. Deadlines

5. Finish

AMST:1075:0EXO0 Spring 2025 M & ®

Finish
‘Your assignment is ready. Click ‘Finish below to finalize your settings.

You may return to any of the previous pages to review your assignment's settings
before finalizing

After the assignment is created, you can continue to edit the settings

BACK FINISH
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2.3a The assignment dashboard provides shortcuts
to the various aspects of the evaluation including
Rubric, Groups, Progress and Results.

To access or modify assignment settings such as
evaluation dates, click on the gear icon and select
Edit.

2.3b Note: the Evaluation tab is not available during the
creation process. Be sure to return to Settings to review or
update the applicable Evaluation options as needed.

For example, you can

* Require students to evaluate the team as a whole.

* Require students to self-evaluate.

Repeat 2.1 — 2.3 above to set up additional assignments.

Please see Edit a Rubric Prompt if you wish to modify the
evaluation rubric.
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ASSIGNMENT MENU
Group Project 1 - Team
Member Evaluation

Team Member Evaluation Only

E Dashboard

Rubric

c

- Groups
. . . Delete
Assignment Description: Assignmer
@ Progress Please use this tool to evaluate the __Please use this tool to evaluate thf
your group.
W Results

@ Group Project 1 - Team Member Evaluation
Team Member Evaluation Only

& Unpublished v@ © Unpub Edit

EDIT
ASSIGNMENT

1. Details

2. Evaluation

3. Grading
4. Deadlines
5. Advanced

6. Finish

Managerial Finance Development

Y

Evaluation

Team Member Evaluation asks students to rate and comment on the performance of their group members.
The following options are in addition to a standard team member evaluation assignment.

Choose which evaluation options 1o enable:

Require students to evaluate their group's peers (Default) @
O Use a Points Allocation type evaluation model @
Require students to evaluate the group as a whole @

Require students to evaluate the group leader @

oo o

Require students to evaluate the instructors

<]

Require students perform a self-evaluation (7)

<]

Evaluators are anonymous (7)
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Step 3

Sync ICON Groups to the Peerceptiv
Assignment
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Everyone Group Project 1 Group Project 2 Project Groups + Group Set

+ Import tGroup

3.1a While groups can be configured in Peerceptiv
manually, it will save time to import group sets from
ICON’s Groups tool using Peerceptiv’s “Group Sync”

Unassigned Students (0)  Groups (4)

featu re . Search users
» Team1 5 students
There are currently no
students in this group.
. . . Add a student to get » Team 2 5 students
Note: This feature is a one-time, one-way sync. The started,
group configuration in Peerceptiv will NOT , Team3 5 students

automatically update to match changes made in the

ICON groups after the initial sync. » feamd e
roup Project 1 - Team
3.1b After groups in ICON have been finalized, open the -
Peerceptiv assignment from the ICON assignment’s °
. . . Dashboard Group Project 1 - Team Member Evaluation
external link. From the assignment dashboard, click on Team Member Evaluaton Only
Groups in the navigation menu on the left. O e @ npubished v €3
Assignment Description:
Please use this tool to evaluate the contributions of all other members of
(@ Progress et
W Results Actions
5 Exit to Course C?ate Publish Monitor Results
Assignment List Rubric Progress Released
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ASSIGNMENT MENU

Groups Students
Group Project 1 - Team

“« n Member Evaluation
3.2a On th?, Groups pa%e, locate th.e More” menu B — D
and select “Group Sync” from the list. '
E Dashboard Upload Group List

Group Sync @ «

|:| Rubric
Auto Generate Groups

No groups exist copy Groups From Past 2 one of the
following option Assignment

@ Progress » Allow stude Manage Permissions ew settings
* Create grou j the "New
Group" butt: EXport Group Roster
K Results « Use Group your LMS.

) Delete All Groups
Click "More'

Exit to Course
Assignment List

Basic Group Auto Generation

Copy Groups from a Past Assignment

3.2b Select the appropriate group category from
the list, then click “SYNC” to begin the sync
process.

Group Sync

Group Sync Successful
Choose a Group Sync Category:| Choose a Category v

Choose a Category
Group Project 1
SYNC
* - Project Groups

Group Project 2
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3.3a Once group sets have been imported, you will
see the teams populated on the page. Click on the “+”
sign to view the members of each group.

Note: Peerceptiv automatically assighs one member as
the team leader for each group. This designation can
be modified as needed and is NOT visible to students
unless they are required to evaluate the team leader
(per the assignment’s Evaluation settings).

3.1b Proceed to sync groups for other Team Member
Evaluation assignments as needed. If the same ICON
groups will complete additional evaluations, choose
“Copy Groups from Past Assignment” to generate the
same group sets quickly.
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ASSIGNMENT MENU
Group Project 1 - Team
Member Evaluation

Team Member Evaluation Only

E Dashboard

|i'| Rubric

(& Progress

W Results

Groups Students

@ Team1 # = 5 Invite-Only 3

+ Team 2 # 2 5 Invite-Only  :
+ Team 3 # 2 5 Invite-Only  :
+ Team 4 7/ 2 4 Invite-Only &

No Groups

Mo groups exist at this time. You may choose one of the
following options to create groups:

s Allow students to create their groups. View settings

+ Create groups manually. Start by clicking the "New
Group" button above.

» Use Group Sync to bring in groups from your LMS.
Click "More" above, then "Group Sync."

OR

Basic Group Auto Generation
Copy Groups from a Past Assignment
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